May 14, 2002

Mr. Victor Durham

Good Samaritan Hospital

1201 James Street

St. Louis, MO 62033

Dear Victor:

Congratulations on obtaining eight new nursing positions at your hospital. The attached registered nurse job description is generic. Depending on the specialty, additional responsibilities are added such as:

1.
Uses the nursing process to prescribe, coordinate, and delegate patient care from admission through discharge.

a.
Analyzes the patient’s condition and reports changes to the appropriate health care provider.

b.
Observes patient for signs and symptoms, collects data on patient; reports and documents results.

2.
Teaches patient, family, staff, and students.

a.
Assumes responsibility for patient and family teaching and discharge planning.

b.
Participates in orientation of new staff and/or acts as preceptor.

I am interested in hearing about your recruitment plan. We are hiring additional medical personnel in the fall at St. Francis so I need to begin formulating a recruitment plan.

Sincerely,

Mariah Jackson
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