DATE:

January 9, 2003

TO:

Raymond Farrel

FROM:
Mindy O’Connell

SUBJECT:
REGIONAL SALES

I am finalizing the 2002 yearly report this week. Lou gave me the following sales figures just this morning. Please look them over and let me know if they match the figures you calculated.

Paula asked for the final report two days before the budget meeting. If I can get your response by Monday, I can plug these figures into the report. 
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