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GENERAL POLICY

Pursuant to 1967 N.M. Laws, Ch. 306 Section 5-12-11 as amended by 1969 N.M. Laws Ch. 93 Section 1, the following Code of Conduct is applicable for all employees of the New Mexico School for the Blind & Visually Impaired (NMSBVI).


1.1
BUSINESS ETHICS



Employees of NMSBVI shall maintain the highest standards of business ethics in transactions with the school, the state, federal, and local governments and the public.  Employees will maintain an attitude of courtesy and service to students, parents, fellow employees and the public.  All employees are expected to devote their full working day to school business and to perform their assignments in a manner that reflects sound judgement, appropriate restraint and a sincere interest in the school's mission during the workers day.  Employees will give precedence to job responsibilities over personal interests.  Employees will not participate in any official act affecting business in which the employee has an official interest or is acquiring a financial interest in said business.  Employees with interests in a business that does or is likely to do business with NMSBVI will disclose the nature of the interest to the superintendent in writing.  Employees will not discriminate on the basis of race, religion, color, ancestry, age, sex, national origin, handicap or medical condition.


1.2
OUTSIDE EMPLOYMENT AND ACTIVITIES



Employees of NMSBVI are expected to perform their duties faithfully and efficiently and never give rise to suspicion of the school or any agency of the state government.  Employees should avoid outside activities that substantially interfere with work performance.  Consistent with the best interests of the NMSBVI, faculty and staff should share their expertise and experience with other institutions, agencies and professional associations; such activity must be approved by the related department head or the superintendent, as appropriate.

Employees should place the responsibilities and obligations of NMSBVI employment first.  Employees may engage in outside work during off-duty time if there is no conflict of interest; there is no interference with the work of NMSBVI, and the outside employment does not interfere with the employee's job efficiency, quality and effectiveness; and there is no use of school facilities, equipment, supplies or staff support.


1.3
GRATUITIES



Extracted from the 1967 N.M. Laws, Ch. 306, Section 3



A.
No employee or legislator shall request or receive and accept a gift or loan for himself or another if:





a.
it tends to influence him in the discharge of his official acts; or 





b.
he/she, within two years, has been involved or knows that he/she will be involved in any official act directly affecting the donor or lender.



B.
This section does not apply in the case of:





a.
an occasional non-pecuniary gift, insignificant in value.


Employees will not accept any favor or gratuity from any person, firm, corporation, governmental instrumentality, or other entity which might remotely affect or appear to affect the employee's judgement in performing duty impartially.  Gifts and gratuities should be tastefully declined by the intended recipient.


1.4
SEE ALSO:



A.
UNLAWFUL INTEREST IN A PUBLIC CONTRACT (N.M. STATE STATUES 30-23-6).



B.
INTEREST IN CONTRACTS BY BOARD MEMBERS OR EMPLOYEES PROHIBITED (N.M. STATE STATUTES 21-1-17).



C.
SALES BY BOARDS, OFFICERS, OR EMPLOYEES PROHIBITED; PARTIES TO CONTRACTS RECEIVING COMMISSION OR PROFIT; PENALTY (N.M. STATE STATUTES 21-1-35).



D.
GIFTS (N.M. STATE STATUTES 10-16-3).



E.
DISQUALIFICATION - (N.M. STATE STATUES 10-16-4).



F.
CONFIDENTIAL INFORMATION - (N.M. STATE STATUTES 10‑16‑6).



G.
EMPLOYEE CONTRACTS (N.M. STATE STATUTES 10-16-8).



H.
CONTRACTS INVOLVING FORMER EMPLOYEES (N.M. STATE STATUTES 10-16-9).



I.
PROHIBITED SALES TO THE DEPT. OF EDUCATION, SCHOOL DISTRICTS & STATE PERSONNEL (N.M. STATE STATUTES 22‑21-1)
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