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1.
GENERAL POLICY
Summer employment with the New Mexico School for the Blind & Visually Impaired (NMSBVI) includes Summer Camps, Maintenance/Paint Crews, Summer Food Services, Transportation, Recreation, Health Services and outside programs requiring NMSBVI staff.

2.
CONTRACTS
Short Term Temporary Summer Employment is considered outside of annual contracts, unless extended time has been approved.  Current nine (9) month staff interested in Short Term Temporary Summer Employment are selected based on program needs.  

If a retiree is hired for Summer Employment, the Payroll Department must be notified by the summer employee to ensure that their employment will not affect their retirement benefits.

3.
PAY RATES

Technician Coordinator
$16.50/hr.


Teachers
$25.00/hr.

Related Services
$29.00/hr.

Nurses
Regular Hourly Rate

Dorm Coordinator
$16.50/hr.

Support Staff (Ed. Asst., Dorm/Dorm Subs, Transp., Rec., Food Srvcs.) 
$10.00/hr.


Maintenance Staff and Substitute Teachers
$8.50/hr. (or Current Substitute Hrly Rate)
4.
BENEFITS

If applicable, legally mandated benefits, as well as NMSBVI benefits are withheld from each employee’s pay.  
Sick and Personal days are not accrued during the summer employment.  All accrued sick and personal days accrued during their annual regular contract are not allowed to be used during summer employment to make up any time missed.

5.
TIME REPORTING

All employees on a summer contract are required to clock in and out to report the actual time worked.  If an employee fails to record all time worked and payroll has been processed for that pay period it is the employee’s responsibility to notify payroll of a discrepancy within the following pay period.  

6.
SUMMER SCHOOL SUBSTITUTES

Substitutes are provided for all program personnel working directly with students.  Substitutes must be already in the substitute system to qualify for summer employment.  No new substitutes are brought on for the summer program.  Only those persons that are employees of NMSBVI may be used in the programs.  Substitutes must also use the time clock to report the actual time worked.  
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