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1.
Philosophy.  Literacy skill development is essential for independence.  For individuals who are blind, Braille is the preferred reading and writing system.  It is equal in value to print.  All staff directly involved with students are required to achieve a level of Braille proficiency.  All other employees of NMSBVI are required to achieve skills at a Braille awareness level.
2.
Standards.  There are two courses of study.  Braille Proficiency and Braille Awareness.  


Braille Proficiency:  Staff with direct student responsibilities including Student Services, Outreach and Early Childhood Programs are required to successfully complete the Braille Proficiency course. Graveyard residential life staff are exempted from Braille proficiency requirements beyond Braille awareness. The requirements are as follows:
a. Completion of ten chapter tests in the Programmed Instruction in Braille by Ashcroft will be required.  No more than three errors per page are permitted. 
b. Competency in proofreading is determined by a test scheduled near the completion of the course.
c. Completion of a slate and stylus assignment will be used to determine competency in the use of the slate and stylus.
d. Reading and writing exams are scheduled at the completion of the course. Competency level for passing each exam is determined by job classification. (See #3. Proficiency requirements)
e. Class attendance is required. Classes allow for instruction, questions, open discussion and reading practice. The philosophy of blindness and Braille is included in class. *Attendance and assignment sheets are maintained by the adult Braille instructor and filed in Human Resources.
Braille Awareness:  All other staff are required to participate in a yearly Braille Awareness courses. 
3.
Proficiency Requirements.  Once staff have completed the Braille Proficiency course they are required to pass a proficiency assessment at either Level I or Level II depending on their job classification.
a.
Level I Proficiency will be required of residential life staff (except night residential life staff), nurses, recreation assistants, Early Childhood Program education assistants, Early Childhood program therapists.
1. Twenty words per minute. The text is from an elementary reading level, grade 3-4 of approximately 150 words. If the first attempt is unsuccessful, a second passage is used. The second passage can be read immediately or at another time.
2. One complete page of Braille with no more than three errors. The Braille page is transcribed from a print copy of a story from an elementary or middle school text.  Braille is produced using a Braillewriter; print notes and materials are permitted. On alternating years, Perky Duck may be used to produce the Braille transcription assignment. Transcription is to be completed in the testing environment.
3. Demonstration of functional Braille use is brought to the Braille instructor at the time of testing. When deemed appropriate, the adult Braille instructor may offer a proof-reading exercise as an option for demonstrating functional Braille usage.
4. Demonstration of functional slate and stylus use is brought to the Braille instructor at the time of testing.

b.
Level II Proficiency will be required of the superintendent, student support services administrators, certified teachers, developmental specialists, residential campus therapists, residential campus educational assistants, librarian, librarian assistant, transition coordinators.
1. Thirty words per minute. The text is from an elementary reading level, grade 3-4 of approximately 250 words. If the first attempt is unsuccessful, a second passage is used. The second passage can be read immediately or at another time.
2. One complete page of Braille with no errors. The Braille page is transcribed from a print copy of a story from an elementary or middle school text.  Braille is produced using a Braillewriter; print notes and materials are permitted. On alternating years, Perky Duck may be used to produce the Braille transcription assignment. Transcription is to be completed in the testing environment.
3. Demonstration of functional Braille use is brought to the Braille instructor at the time of testing. When deemed appropriate, the adult Braille instructor may offer a proof-reading exercise as an option for demonstrating functional Braille usage.
4. Demonstration of functional slate and stylus use is brought to the Braille instructor at the time of testing.

4. Compliance.

a. Students enrolled in Braille Proficiency course.
1. New employees participate in the Braille Proficiency course of study during their first year of employment at NMSBVI.

2. Testing occurs at the completion of the course. All testing must be completed by the November holiday break of the second year of employment.

3. Any employee who is unable to demonstrate Braille proficiency by the November holiday break of the second year of employment will be notified of the need for remediation and further study.  Coursework, additional assignments and other activities will be used to help an employee increase Braille skills.  Further testing can occur at any time after the November holiday break of the second year of employment and April 1st.  Any employee who has not completed testing by April 1st, will not be re-hired for the upcoming school year.

Note: Employees whose start date is October 1st or later, will be enrolled in the Braille course that begins the following September.

b. Maintaining Proficiency. 

1. NMSBVI’s commitment to Braille literacy includes yearly assessment of the staff’s Braille proficiency skills. All testing is completed by the November holiday break of each year.  

2. A staff member who has passed the National Certification for Braille Proficiency test may elect to complete only the functional use Braille and functional slate and stylus portions of the exam while their national certification is current.

3. Staff who fail the Braille competency exam are notified of their need to enroll in Braille study or otherwise, prepare independently for re-testing. All re-testing must be completed by April 1st. 

c. Testing out of Braille Class.

1. Newly hired employees who are Braille competent may choose to test out of the Braille proficiency class. 

NMSBVI Policy 241

Page 3 of 3

