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GENERAL POLICY
Employees taking meals at the New Mexico School for the Blind & Visually Impaired (NMSBVI) are required to pay for meals consumed except under special circumstances.  Normally, meal consumption is limited to meals available during the employee's normal duty hours. Patronage by employee-sponsored guests, including family of employees, is authorized on an irregular basis.

1.
APPLICABILITY

1.1
This policy applies to all staff members (student interns) whether on or off duty, parents of students (past, present, future), former students and occasional guests of students or staff members (regardless of age or relationship).

2.
SPECIAL CIRCUMSTANCES

2.1
Staff members will not be required to pay for their meals on certain occasions.



A.
Staff that are on duty and required to supervise students during meal periods.



B.
Special school functions.



C.
Official NMSBVI volunteers.



D.
Parents of prospective students who are the guests of the School during the pre-admission and evaluation period.  



E.
Parents of currently enrolled students who are attending their child’s IEP meeting.  


2.2
NMSBVI will absorb the cost of meals for those individuals or groups who provide a direct service having value to NMSBVI.

3.
FOOD SERVICE COSTS

3.1
The per meal costs will be tracked by the food service manager each fiscal year based on actual food costs.


3.2
The fee to be charged for individual meals will be determined on an annual basis by the superintendent.  The fee will be based on actual food costs that are provided by the food service supervisor.
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