	PRIVATE  NEW MEXICO SCHOOL FOR THE
   BLIND & VISUALLY IMPAIRED
	 No.  516

 SUBJECT:

 Reporting Student Drug and Alcohol Use     

	 Revised 7/20/07; 2/19/15
 Effective Date: 7/29/96                         
	 Reviewed: 04/25/97, 6/29/98; 9/8/11

	 Distribution:  All Staff
	 Kind:  Board Policy


GENERAL POLICY
Pursuant to Section 22-5-4.4, NMSA 1978, any NMSBVI staff member who knows or in good faith suspects any student of using or abusing alcohol or drugs shall report such use or abuse.  No employee who in good faith reports any known or suspected instances of alcohol or drug use or abuse shall be held liable for any civil damages as a result of such report or efforts to enforce any school policies or regulations regarding drug or alcohol use or abuse.  
PROCEDURES
*
Staff member reports suspected alcohol/drug use/abuse cases to the Director of Student Services or Residential Life Coordinator. 
*
The staff member completes the “Incident Report Form” and submits it to the Superintendent or designee.  

*
It shall be the responsibility of the Superintendent or designee to refer such cases.  Upon staff report of suspected use, the superintendent will designate who will look for evidence of use in student’s personal possessions.

Based on findings, the superintendent or designee will determine whether or not police are notified.

*
The Superintendent or designee will notify the student's parents of the incident and the referral to the police. 

*
All records, including other support documents, will be maintained in the Incident & Injury report notebook for the appropriate school year.  This information will also be kept in the school incident and injury data base.

*
An IEP committee will be convened for a manifestation determination.  The committee will be notified of any law enforcement actions that have been imposed upon the student.  A record of all violations and compliance of conditions imposed will be recorded in the student’s records for future reference. 

*
All disciplinary actions that include long term (10 days or more) suspension or expulsion will be determined by the IEP committee.
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