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1.
INSTRUCTIONAL RESOURCE CENTER (IRC)

The Superintendent or designee oversees the Instructional Resource Center (IRC), at NMSBVI.  The purpose of the department is to provide resource and production access to appropriate learning materials for students who are blind and visually impaired, birth through high school level.  In pursuing this mission, the IRC staff seeks to provide access to a broad spectrum of educational media formats, technologies and services appropriate for students who are blind and visually impaired and their teachers.
2.
DEPARTMENT RESPONSIBILITIES

2.1
The legal responsibility for the selection of any materials used to educate particular students rests with the individual school boards or other governing bodies of each school or agency served by NMSBVI's educational resources program.  The Superintendent or designee has the American Printing House for the Blind (APH) Ex-Officio’s authority.

2.2
Actual selection of accessible media to be produced and resources to be loaned for individual students is the responsibility of professionally trained personnel who work directly with the students. 

2.3
The NMSBVI Superintendent or designee is given responsibility for the IRC collections.    Criteria used in the selection of items is listed in the IRC Handbook and is updated yearly based on quota allocation, current collection, projected needs throughout the state.

2.4
Materials offered as gifts to the IRC department will be evaluated by the same criteria as items considered for other types of acquisition.  A letter of appreciation will be sent to the donor of items accepted.

2.5
The School will not assume any responsibility for any claims of monetary value by the donor for tax purposes.  However, accepted gifts that the donor values at $1,000 or more will be entered on inventory records and assigned an identification number per policy #346, Fixed Assets.
3.
SUPPORT OF NMSBVI ELEMENTS

3.1
The IRC is responsible for meeting the accessible media support requirements of other departments and staff members throughout NMSBVI.  Requestors will comply with the appropriate procedures to obtain needed support.  IRC staff will establish priorities for such requests based on existing workload priorities.  Non-NMSBVI requests are offered for fee-for-service. In instances where the request is determined to be a community service, the fee may be waived by the Superintendent or designee.
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