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GENERAL POLICY

All volunteers at the New Mexico School for the Blind and Visually Impaired shall support the mission of the school.
1.    VOLUNTEERS
The Board of Regents for the New Mexico School the Blind and Visually Impaired recognizes that from time to time members of the community request to do community service hours with NMSBVI.  Members of the community who are involved with legitimate organizations will be required to fill out the Volunteer application for approval.  Applications from individuals whom have been ordered by a judicial or rehabilitation program will not be accepted.

a. Volunteers must sign and submit an agreement in which the volunteer acknowledges and agrees that the following obligations or restrictions will apply to volunteers as a result of the NMSBVI acceptance of the volunteer’s offer to provide volunteer services to NMSBVI.
(1) Volunteers will comply with all policies and procedures of NMSBVI, including, but not limited to, policies requiring an individual to undergo criminal background checks, to maintain the confidentiality of student records as required by the Family Education Rights and Privacy Act (FERPA), to comply with NMSBVI’s policies on computer use, Drug Free Work Place Act and Sexual Harassment.
(2) Volunteers are not an employee of NMSBVI and shall not accrue any rights to compensation, leave or other benefits of employment.

(a) Volunteers agree that they will provide services subject to the 
direction and supervision of NMSBVI employees.
(b) Volunteers agree that the Superintendent (or designee) may at any time, 
in its sole discretion, terminate volunteer’s services to NMSBVI.
2.
PARENTS AS VOLUNTEERS
Parents are encouraged to participate in their child’s education while their child is placed on one of NMSBVI’s campuses. However, if a parent, grandparent or caregiver wishes to volunteer regularly, he/she will be assigned to a program different from that of their child.  

3.
COMMUNITY SERVICE WORKERS
Applications from individuals whom have been ordered by a judicial or rehabilitation program will not be accepted.
4.
EMPLOYEE VOLUNTEERS


An employee of NMSBVI may serve as a volunteer only if:
a. The individual chooses to volunteer solely at his/her option for civic, charitable or humanitarian reasons;
b. The individual receives no compensation.  However, under certain circumstances with prior approval from the Superintendent, school related business expenses may be paid by NMSBVI; and 
c. Such services are not the same type of services which the individual is employed to perform at NMSBVI.
5. IMPLEMENTATION

a. The Human Resources Department will notify the volunteer when the agreement has been approved and when to report for assignment.
b. Supervision of the volunteers will be the responsibility of delegated staff members.  As a general rule, volunteers should not have unsupervised access to a student or students.  Volunteers must be in the constant presence of school personnel.  Volunteers will be required by state law to submit to criminal background check for a statewide and nationwide criminal records check within five days of volunteering.  Volunteers will also be required to provide documentation of tuberculosis testing.  The fees for these requirements will be paid for by NMSBVI with the exception of individuals required to do an x-ray examination of the chest.
c. NMSBVI reserves the right to exclude a volunteer from working within the school in any capacity.
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