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GENERAL POLICY:

Transportation is a vital function of NMSBVI for both students and staff. NMSBVI follows guidelines established by the New Mexico State Department of Education entitled "Standards for Providing Transportation for Eligible Students: Regulations and Compliance Manual." While this handbook may not cover all situations that exist for the various instances, it does provide guidelines to assist in the operation of special education transportation programs. In addition the NMSBVI Transportation Handbook has been developed to adopt and establish policies for the safe and efficient operation of all student transportation. All persons involved with student transportation should be familiar with all sections of this manual. NMSBVI vehicles are to be used solely for approved and appropriate NMSBVI purposes.

REQUIREMENTS AND SAFEGUARDS
1.
NMSBVI school vehicles may only be driven by approved, competent and licensed NMSBVI employees and/or NMSBVI volunteers. 

2.
Prior written authorization by the Superintendent must be obtained before transporting any individual other than NMSBVI staff, students and volunteers.
3.
All NMSBVI employees who operate or may potentially operate a vehicle owned by NMSBVI, regardless of position or job description, must provide authorization to NMSBVI Human Resources Department to obtain a written record of driving history from the Motor Vehicle Division, at a minimum, once every three years.  For staff assigned to transport students a written record of driving history, will be obtained from the Motor Vehicle Division at least annually.  In addition to these regular reviews, NMSBVI is entitled to request “spot checks” of a driver’s record for any reason.  This record must include driver’s license status and citation/violation history.  Records will be reviewed by the Director of Human Resources and the NMSBVI Loss Control Committee to ensure all employees who operate or may potentially operate a NMSBVI vehicle are properly licensed to do so.  Failing to comply with the submission of driving history within 30 days of request may result in disciplinary action against the employee, including suspension of the use of NMSBVI vehicle privileges and/or discharge. 
4.
Every NMSBVI employee or NMSBVI volunteer who will drive NMSBVI vehicles must successfully complete the designated "Defensive Driving Course" at the School's expense.

5. 
If the School directs an employee or volunteer to take the Defensive Driving Course a second time due to misuse of a vehicle, this expense will be borne by the employee.

6.
An NMSBVI Activity Request form must be signed by a department director to authorize vehicle usage.
VEHICLE OPERATION AND DOMICILE

1. Safety is the most important consideration in any situation.
2. Speed limits are strictly enforced.

a. All school vehicles shall be driven at a speed not to exceed posted speed limits on state, U.S. highways, interstates, roads, and within city or village limits.  
b. Weather, road, traffic and light conditions may require that the vehicle be driven at a slower rate of speed to insure adequate safety.

c. Operators of school vehicles shall avoid talking on cell phones while the vehicle is in motion.  If a conversation on a cell phone cannot be avoided the cell phone should be equipped with a hands free device.  The operation of a non-hands free cell phone, by a vehicle operator while the vehicle is moving, within the limits of any city, village, or town where law restricts such use, is strictly prohibited.  

d. The use of a cell phone or other electronic device for text messaging while operating a school vehicle is strictly prohibited.

e. The use of tobacco products is strictly prohibited in all school vehicles.

3. 
The domiciling of an NMSBVI vehicle at the home of an NMSBVI employee may only occur with the signed approval of that employee's department director.

4. All NMSBVI school vehicles and buses are insured by:



State of New Mexico



General Services Department



Risk Management Division



Joseph M. Montoya State Building, 2nd Floor



1100 St. Francis Drive



Santa Fe, New Mexico 87503

5. 
NMSBVI gasoline credit cards are for the use of gasoline/oil purchases or other approved expenses. All vehicles are serviced prior to leaving Alamogordo; however, due to the length of travel, some vehicles may require additional fuel. All credit cards and credit charge slips are to be turned in to the Business Office as soon as possible.

CONSEQUENCES OF IMPROPER USE
1.
Individuals who are convicted of traffic violations; are observed by school officials operating a school vehicle in violation of the law; or who are detected by current technology (i.e. GPS), operating a vehicle in excess of posted speed limits while in the performance of their duties will be subject to all fines and fees as a result of a conviction, and such conviction or violation detection may result in disciplinary action: up to and including discharge.


A DWI conviction while driving a school vehicle will result in termination of employment upon recommendation of the Superintendent to the Board of Regents.

Citation and moving violation history will be reviewed by the Director of Human Resources and/or Superintendent to determine if there is a risk to NMSBVI property, staff or students by the individual operating NMSBVI vehicles.  Depending on the severity and/or repetitiveness of infractions demonstrated on the record, NMSBVI will take all actions it deems reasonably necessary to protect the health/safety of staff and the property of NMSBVI.  In that regard, NMSBVI reserves the right to suspend or revoke employee driving privileges and/or to discipline employees, up to and including discharge, for infractions that, in the sound discretion of the superintendent, bear on the employee’s fitness to transport students or staff.  

2.
NMSBVI employees and volunteers who are not in compliance with the NMSBVI Transportation Handbook and with those sections of the New Mexico Statutes 1978, Chapter 15. Administration of Government - Pamphlet 31 (1995 Supplement) Article 8 -Transportation Services, which apply to NMSBVI, may be subject to disciplinary action.
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