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GENERAL POLICY:
NMSBVI facilities and services may be made available for educational, cultural, civic, recreational and governmental activities. Activities and use that may interfere with NMSBVI programs will not be scheduled. The Superintendent or designee is authorized to make all approvals and establish procedures for community usage.
1.
It is the intent of the Board that any NMSBVI related group or organization may use school facilities and services without charge.
2. Scheduling usage of facilities and services by any individual, group or organization not affiliated with NMSBVI is on a first come basis. All fees and deposits will be paid in advance. Refunds for cancellations will be refunded promptly. 
3. Facility/service use fees may be waived by the Superintendent or designee if NMSBVI staff or students are attending/participating in any event being held within NMSBVI facilities, or if the Superintendent determines that a waiver of the facility/service use fee may be reciprocated by the using individual, group or organization.  Under no circumstance will the proof of liability insurance requirement be waived.


4.
All individuals, groups or organizations using the facilities and services will be required to abide by the following rules and be responsible for:

· No alcoholic beverages or use of tobacco products permitted on or in NMSBVI property.

· NMSBVI is not responsible for injury to spectators and/or participants.

· Using party is responsible for picking up and returning keys.

· Using party will ensure the facility and/or equipment is clean and neat after usage.

· Using party will ensure the facility and/or equipment is properly secured and protected during and following usage.

· Using party will be responsible for reimbursing NMSBVI for all thefts of or damage to school property.
· Proof of liability insurance covering both spectators and participants is required. Proof of liability insurance must indicate a minimum coverage of $1 million for liability and personal injury.  A Certificate of Insurance must be filed with the Superintendent’s Office, by the using party,  prior to approval for facility use.

· A $200.00 use deposit is required from the using party prior to the date of the event.  The deposit is fully refundable if the used facility, service and/or equipment is left clean and undamaged.

5.  A fee schedule is available upon request.
6. Pool use requires the services of a minimum of two NMSBVI employed certified lifeguards on deck.  This requirement may not be waived.
7. The Superintendent or designee has the authority, in specific instances, to require that NMSBVI personnel are utilized for the event.  All staffing fees will be the responsibility of the requesting individual, groups or organization.  Staffing fees are based on an employee hourly rate plus 30% for benefits.
8. Fees for recurring use by groups or organizations will be negotiated and will be included as part of a facility use contract to be developed between NMSBVI and the requesting groups or organization.

9. NMSBVI will not rent out or donate Transportation services utilizing any NMSBVI fleet vehicles, to include buses, SUVs, sedans, or mechanized maintenance equipment.  All Transportation services are restricted for use directly related to NMSBVI programming and activities.
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