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ONE TITLE PER FORM, PLEASE
Date of Request:      
Staff Member’s Name:       


Class Location:   FORMCHECKBOX 
  On Campus
Bldg:       
     Room #:        



      FORMCHECKBOX 
  Off Campus  
Telephone Extension:      
FAX No. (If off campus):      

Format Needed:
 FORMCHECKBOX 
 Brl.
 FORMCHECKBOX 
 Lg.Pr.
 FORMCHECKBOX 
 e-File Braille*
 FORMCHECKBOX 
 E-file Lg.Print*

Preferred medium, if available:         
* Please note:  e-files are sent to you “as-is.” E-files may require formatting; no formatting/testing of electronic files is provided.
Grade:      
Subject Area:      
Title:      
Author:      

Publisher:      
Copyright       
ISBN      


ISBN      
REQUEST STATUS (IRC USE ONLY)

ISBN      
	Status of Braille Book Request:

 FORMCHECKBOX 
  Book request filled and mailed or delivered

 FORMCHECKBOX 
  Book is on order. We will deliver ASAP.

 FORMCHECKBOX 
  No Source found for book. Please bring two 
       regular print copies of the book to the bookroom 
       immediately so we can arrange for production.
	Status of Large Print Book Request:

 FORMCHECKBOX 
  Book request filled and mailed or delivered

 FORMCHECKBOX 
  Book is on order. We will deliver ASAP.

 FORMCHECKBOX 
  No Source found for book. Please bring two 
       regular print copies of the book to the bookroom 
       immediately so we can arrange for production.


IRC Notes to Staff:      

     
     
IRC ~ Textbook Request Form


FOR NMSBVI STAFF


Please allow at least 24 hours for processing your request








�





To submit form electronically:  save this file to your computer; click on grayed spaces and type to fill in fields (you can tab 


between them); save final file to your computer; and email your final file as an attachment to � HYPERLINK "mailto:IRC@nmsbvi.k12.nm.us" �IRC@nmsbvi.k12.nm.us�.


OR, to submit form via fax:  you can print this blank form, fill it in manually, and then fax the printout to (575) 439-4498. 


Questions? Please call the IRC at Ext. 4437.





            IRC Use Only


Order Number _______________


Date Received ________________


Work Order No: ________________


(Revised February 2014)








